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	Service@once Training

Two-day Class:
Order Entry and Authorization

Half-day Class:
Authorization-only

Half-day Class:
Read-only 
	Class Location:
VERIZON

13100 Columbia Pike

Silver, Spring MD 20904

	All of the following fields require entries:

	Date: 
	Agency:      

	Customer Tracking Number:      
(such as PO# or JON or other reference) 

	LG (Location Group):      

	BAC (Billing Account Code):      

	DAR Name:      
(please type or print) 
	Telephone:      

	Authorized DAR Signature:

	Contact Name:      
	Telephone:      

	E-mail Address:      

	Student Name:      
	Telephone:      

	E-mail Address:      

	Please indicate a first and second class date/time preference. A separate form should be completed for each student.

	Order Entry and Authorization
	Preference (1 or 2)    
	March 3-4, 2020
	8:00 am – 4:00 pm  

	Read Only (half-day)
	Preference (1 or 2)    
	March 3, 2020
	8:00 am – 12:00 noon  

	Authorization Only (half-day)
	Preference (1 or 2)    
	March 3, 2020
	8:00 am – 12:00 pm

	Order Entry and Authorization 
	Preference (1 or 2)    
	June 3-4, 2020
	8:00 am – 4:00 pm  

	Read Only (half-day)
	Preference (1 or 2)    
	June 3, 2020
	8:00 am – 12:00 noon  

	Authorization Only (half-day)
	Preference (1 or 2)    
	June 3, 2020
	8:00 am – 12:00 pm

	Order Entry and Authorization 
	Preference (1 or 2)    
	September 1-2, 2020
	8:00 am – 4:00 pm  

	Read Only (half-day)
	Preference (1 or 2)    
	September 1, 2020
	8:00 am – 12:00 noon  

	Authorization Only (half-day)
	Preference (1 or 2)    
	September 1, 2020
	8:00 am – 12:00 pm

	Order Entry and Authorization 
	Preference (1 or 2)    
	December 2-3, 2020
	8:00 am – 4:00 pm  

	Read Only (half-day)
	Preference (1 or 2)    
	December 2, 2020
	8:00 am – 12:00 noon  

	Authorization Only (half-day)
	Preference (1 or 2)    
	December 2, 2020
	8:00 am – 12:00 pm

	Cancellation Policy:  You may cancel, reschedule, or substitute students up to 5 working days prior to the start of class.  From the first through the 5th workday prior to the class start date, you may only make substitutions.  Late cancellations and no-shows will be liable for the full course rate.  If you need to cancel, reschedule, or substitute students, please contact the WITS 3 Service@once Training Coordinator at 301-679-2897 (voice).


Products & Services
	Course
	Qty.
	Cost
	TOTAL

	Order Entry and Authorization (2 days)
	  
	$262.50
	$0.00

	Experienced User (half-day)
	  
	$140.49
	$0.00

	Read Only (half-day)
	  
	$140.49
	$0.00

	Authorization Only (half-day)
	  
	$140.49
	$0.00

	GRAND TOTAL
	$0.00


Please complete and print this form, gain the DAR’s signature, and 
fax to the WITS 3 Training Coordinator at 888-847-6213(fax mailbox).
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