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	WITS 3 Service Order Request Form
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	Date:       
	Agency Name:      


	Customer Desired Due Date:      

	Priority

Code:
	 FORMCHECKBOX 

	Routine
	Service
	 FORMCHECKBOX 

	Teleconference:  FORMCHECKBOX 
 Video /   FORMCHECKBOX 
 Audio

	
	 FORMCHECKBOX 

	Expedite
	
	 FORMCHECKBOX 

	Professional Training Course

	
	 FORMCHECKBOX 

	Emergency
	
	 FORMCHECKBOX 

	Professional Services (Labor)


	Does Telecommunications Service Priority Apply?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	If yes, TSP#:                   -      


	Agency Tracking Number:      
	Obligating Document Number:      

	LG (Location Group) or Service Address:      
Room #:      

	BAC (Billing Account Code):      

	DAR Name: (please type or print) 
     
	Telephone:       

	
	Fax:      
E-mail address:      

	Authorized DAR Signature:
	DAR approval via email?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Date:      

	Contact 1 Name:      
	Telephone:      

	E-mail Address:      
	Fax:      

	Contact 2 / Student Name:      
	Telephone:      

	E-mail Address:      
	Fax:      


	Description of service requested:      


Equipment & Labor

	CLIN
	Action Code
	Primary Tel No. On Set / Option
	Qty
	Cost
	TOTAL

	     
	     
	     
	   
	     
	     

	     
	     
	     
	   
	     
	     

	     
	     
	     
	   
	     
	     

	     
	     
	     
	   
	     
	     

	     
	     
	     
	   
	     
	     

	
	
	
	
	GRAND TOTAL
	     


	Please complete this form, obtain DAR’s signature or email concurrence, and fax or email to:

	Civilian Agency orders:
	202-392-0405  (FAX)
	WITSCivilian@Verizon.com

	Military Agency orders:
	202-776-0458  (FAX) 
	WITSMilitary@Verizon.com

	Orders for Training:
	202-392-7153  (VOICE & FAX)
	Professional Training Course

	Inquiries or phone orders:
	800-381-3444   (VOICE)
	WITS Customer Service Center
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